FINANCIAL SUMMARY REPORT EXAMPLE

Leadership Roanoke Valley - Governmental Affairs Program
Summary of Receipts and Disbursements

Contributions Cash In Kind Total
National Business College $200.00 $200.00
Foti Flynn Lowen & Co. $300.00 $300.00
Optical Cable $200.00 $500.00
Met Life $200.00 $200.00
Turner $50.00 $50.00
Woods Rogers Hazlegrove $250.00 $250.00
The Roanker - Breakfast/2 trays of biscuits, two trays fruit $200.00 $200.00
YMCA - Door Prizes/2 one-month membership certificates $80.00 $80.00
Roanoke College - Door Prises/t-shirt and water bottle $31.50 $280.00
Woods Rogers Hazlegrove - Door Prizes - WRH Gear $100.00 $100.00
National College of Bus. & Tech. - Door Prizes/2 shirts $40.00 $40.00
Wyndham Roanoke Airport Hotel - Notepads for participants $25.00 $140.00
Optical Cable - 60 notepads and pens for participants $25.00 $25.00
Foti Flynn Lowen & Co. - Miscellaneous supplies $25.00 $25.00
National College of Bus. & Tech. - Printed invitations/handouts $250.00 $50.00
Roanoke Regional Chamber of Commerce - name tags $100.00 $100.00
Thomson Learning - Speaker Gifts - 4 books $400.00 $400.00
Coca Cola - Five cases of beverages $40.00 $500.00
InSystems - Meeting Space $100.00 $100.00
Total Contributions $1,200.00 | $1,416.50 | $2,616.50
Expenses Cash In Kind Total
Higher Education - Meeting Space $320.00 $320.00
Kinko's - Meeting Space $225.00 $225.00
InSystems - Meeting Space $100.00 $100.00
Seattle's Best - Lunch $393.87 $393.87
The Roanoker- Breakfast $200.00 $200.00
Beverages $5.20 $40.00 $45.20
Snacks $21.09 $21.09
Supplies $125.89 $425.00 $550.89
Barnes & Noble - Two speaker gifts $60.00 $60.00
Thompson Learning - Four speaker gifts $400.00 $400.00
Door Prizes $251.50 $251.50
Total Expenses $1,151.05 | $1,416.50 | $2,567.55
Excess Revenue over Expenses $48.95 $48.95

This format was requested by the vice president of operations at the Chamber.
Please follow this example for your budget summary. Thank you
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